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Entry Requirements, Selection and Enrolment

Entry Requirements
e Applicants for whom English is a second language must meet or exceed the assessment
requirements for International English Language Testing System (IELTS) Level 6.0 (or
equivalent).
e Applicants must have been granted credit for a Coordinated Incident Management
System (CIMS) Level 4 course (unit standard 22445 or 17280), or a course which gives
applicant the opportunity to apply a similar incident control system; and

@)
@)
@)

Applicants must hold at least one of the following:
Certificate in Emergency Management (Level 4)
Certificate in Search and Rescue (Level 4) or higher search and rescue
qualification
National Certificate in Ambulance (Level 4) or higher qualification
National Certificate in Fire & Rescue (any sector) (Level 4) or higher
qualification
New Zealand Police Training Services Certificate in Core Policing (or former
version)
New Zealand Defence Force - Commissioned Officers Qualifying Course as
follows:

= Royal New Zealand Navy - Sub Lieutenant

= New Zealand Army - Lieutenant

= Royal New Zealand Airforce - Flying Officer
New Zealand Defence Force - Non Commissioned Officers Qualifying Course as
follows:

= Royal New Zealand Navy - Petty Officer

* New Zealand Army - Sergeant

= Royal New Zealand Airforce - Sergeant
Recognition of Prior Learning (RPL) for an equivalent qualification as per the Tai
Poutini Polytechnic Quality Management System. This may include international
students who have equivalent operational qualifications and a suitable course in
incident management.

Special Entry may be granted where evidence exists that the applicant can successfully
complete the programme. Please contact the Polytechnic for details.

Additional entry requirements exist for some of the provider standards in this programme.
Information about the entry requirements specific to each provider standard can be found in the
Programme Content section of this Handbook.

Selection Process

Each course will have an opening and closing date for applications, and recommended maximum
and minimum numbers. Applicants who meet the entry criteria for the programme will then be
considered for selection for each paper.

An interview may be arranged as part of the enrolment process in order to provide information
and advice to applicants and help select an appropriate course of study within the Diploma.



Where students are not selected for entry in the current intake, they will be notified in writing
(or by email if they are an international student). Students who are not selected will have the
opportunity to have their application reconsidered in the following selection process.

Course Enrolment

Applicants may seek to complete individual courses from this qualification in any given year;
however, not all courses will be offered at any one intake. See the Programme Co-ordinator for
details.

EMD15 Introduction to humanitarian aid is a limited entry paper. All enrolments must be
approved by the Programme Coordinator.

Programme Structure and Content

The programme requires students to complete all papers listed in Set A - Compulsory (100
credits). Students must complete papers totalling 50 credits from Set B - Elective and Set C -
Cross Credit/Credit Transfer, of which at least 30 credits must be at level 6 or above. A
maximum of 30 credits can be gained from Set C, with a maximum of 15 credits gained from any
one subset. Any (or all) of the papers from the New Zealand Diploma in Business which are listed
in this curriculum document can be credit transferred. Apart from this, no more than 30 credits
may be achieved through recognition of prior learning.

The enrolment period for each course is 18 weeks, plus a two-week break in the middle, giving a
total enrolment period of 20 weeks. Students can enrol in papers sequentially or concurrently,
as long as they are offered and as long as they meet the entry requirements (see the Programme
Content section of this Handbook for more information). At present, this qualification is only
offered in a part-time capacity.

When a student enrols in this programme of study, the Programme Co-ordinator will work with
the student to develop a Study Plan. This outlines the papers that the student plans to enrol in
and in what order they intend to do them in. The Study Plan is intended as a guide only and can
be updated at any time by the student.



Set A — Compulsory: 100 credits

Students must complete all papers from this set.

Paper Code Paper Title Level Credits
ASO1 Academic Skills Introduction 5 5
EMDO1 Introduction to Emergency Management 6 15
EMD02 Emergency Planning and Project Management 6 15
EMDO3 Introduction to Organisational Professional Development 6 10
EMDO5 Emergency Management Practicum 6 10
EMDO7 EOC Professional Practice 5 5
530 Organisation and Management (NZDipBus) 5 20
560 Business Communication (NZDipBus) 5 20
Set B — Elective: 20-50 credits

Students must complete 20-50 credits (at least 30 at level 6 or above) from this set.

Paper Code Paper Title Level Credits
EMDO8 Project in Emergency Management 6 15
EMD10 EOC Professional Practice Il 6 5
EMD15 Introduction to Humanitarian Aid 6 15
EMD16 Emergency Management Publication 6 15
EMD23 Swiftwater Rescue Instructor Professional Practice 6 15
EMD24 Rope Rescue Instructor Professional Practice 6 15
630 Leadership (NZDipBus) 6 20
636 Applied Management (NZDipBus) 6 20




Set C — Cross Credit/Credit Transfer: 0-30 credits

A Maximum of 30 credits can be gained from Set C, with a maximum of 15 credits gained from any one
subset.

Paper Code Paper Title Level Credits
Subset 1 Emergency Management Theory Credit Transfer (maximum 15 credits)

130.701 Natural Hazards (Massey University) 7 15*
130.702 Coping with Disasters (Massey University) 7 15*
130.703 Project in Emergency Management (Massey University) 7 15*
130.705 Emergency Management (Massey University) 7 15*

132.751 Natural Haz.ards'and Resilient Communities 7 15*
(Massey University)

Risk Management

>76211 (Auckland University of Technology - AUT) 7

577212 Disaster Theory (AUT) 7 15
577213 Emergency Planning (AUT) 7 15
577215 Special Topic (AUT) 7 15







Programme Content
For a list of papers visit the web site as shown; www.emanz.ac.nz/diploma.php

Recognition of Prior Learning

Students may apply for cross-credits and recognition of prior learning; however, apart from the
New Zealand Diploma in Business papers, no more than 30 credits (20% of the total credits for
this programme) may be attributed to recognition of prior learning (which includes any
combination of credit transfer, cross-crediting and assessment of prior learning).

Students may be assessed against any course in the qualification by any valid method of
assessment of prior learning. A portfolio assessment process is the preferred method of assessing
current competence for this qualification.

Where students request assessment only, they will be required to pay a fee for this service. The
fee varies based on the amount, type and complexity of evidence supplied. The fee will be
provided on application once sufficient information has been provided by the student.

Students interested in applying for recognition of prior learning should contact the Programme
Coordinator.

Programme Delivery

Staff Contacts

Title Name Contact

Acting Head of Department Chris Schraders (06) 353 1469
chris.schraders@emanz.ac.nz

Emergency Management Tutor Noel Mingins (06) 353 1469

Diploma in Applied noel.mingins@emanz.ac.nz

Emergency Management

Subject Experts
Tutors as required

UCOL Library (06) 952 7001 ext 70601
library®@ucol.ac.nz

Administration Officer Julie Healy (06) 353 1469
julie.healy@emanz.ac.nz
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Paper Qutlines

Each paper has a Paper Outline. This is a
summary of the key information relating to
the paper. It lists the title, level, credit and
version of the paper and the standard/s
that you are enrolled in as well as
information about the block course (if there
is one) required readings and details of
assessments.

You will be provided with a copy of the
Paper Outline during the first week of term.

Block Courses

A number of papers in this programme of
study have a block course. Unless otherwise
stated, block courses are run from Tai
Poutini Polytechnic’s EMANZ Campus in
Palmerston North.

Block courses generally run from 8:30am
until 5:00pm each day.

Attendance Requirements
Attendance at the block course for each
paper is compulsory.

Students who are unable to attend due to
sickness are required to provide a medical
certificate to their tutor. Where sickness
has caused a student to miss more that 40%
of the block course, the student should
arrange to discuss their absence with their
tutor to determine if they are able to catch

up.

Online Campus

A number of the papers in this programme
of study are supported by an Online Campus
called Moodle. The Moodle website can be
accessed by going to
http://emanz.elearning.ac.nz (note, do not
add “www” to the address).

If you are having trouble accessing or using
the Moodle website please contact your
tutor.
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Computer Requirements
Students are required to have access to a
computer which must be able to:

e Access the internet.
e Carry out word processing.
e Carry our spreadsheet operations.

e Develop and deliver slide
presentations.
All  assignments must be submitted

electronically unless otherwise specified in
the Paper Outline for the paper.

Microsoft Internet Explorer, Apple Safari
and Mozilla Firefox are examples of web
browsers that would be suitable for
achieving the first item in the above list.
The Microsoft Office suite, Apple iWork
suite or the Open Office suite are examples
of software programmes that would be
suitable for achieving the bottom three
items in the above list.

Microsoft Word 2007 (part of the Microsoft
Office suite) does have the functionality to
insert references electronically, which
students may find useful.

Any quires regarding computer applications
should be directed to the Programme
Coordinator.


http://emanz.elearning.ac.nz/

Assessment and Moderation

Assessment

The programme will be assessed by the
following methods as appropriate to the
nature and level of the subject: naturally

occurring

studies, tests,

evidence,
assignments,

simulations, case
reflective

journals, portfolios and presentations.

Grades

The majority of papers in the Diploma in
Applied Emergency Management (Level 6)

award provider

standards

and unless

otherwise stated will be graded using letter

grades (as below).

Grade
A+

A

Did Not Complete
(DNC)

Conceded pass
(CP)

Not Yet
Complete (NYC)

Withdrawn
W)

Definition
85% - 100%

75% - 84%

70% - 74%

60% - 69%

50% - 59%

40% - 49%

0% - 39%

Student has not
withdrawn but has not
engaged in the entire
course.

Has been granted a pass
under the Conceded
Pass Policy 9.06.

Student has been
granted an extension
under the extension
policy 9.05.

Withdrawal forms have
been completed and
processed.
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Where completion of a course is through
cross credit, credit transfer or assessment
of prior learning the course will be graded
using a pass/not passed outcomes.
Standards graded using this system will not
be counted towards the qualification
average for the purpose of awarding the
qualification with distinction or merit.

Grade Definition

Pass Has successfully

(P) completed all
assessments within the
course/unit

Not Passed Has engaged in all

(NP) assessment
opportunities but not
successfully

Student has not
withdrawn but has not
engaged in the entire
course.

Did Not Complete
(DNC)

Conceded pass
(CP)

Has been granted a pass
under the Conceded
Pass Policy 9.06.

Practicum to Has completed theory

complete section of course but

(PTC) needs to engage in
practical exercises after
the end date of the
course.

Not Yet Student has been

Complete (NYC) granted an extension

under the extension

policy 9.05.
Withdrawn Withdrawal forms have
(W) been completed and

processed.



Plagiarism

Plagiarism is a form of cheating. Plagiarism
is using someone else’s ideas or words and
saying they are your own. If you use
material from a text, journal, website or
other reference source and do not
acknowledge the source, you are
committing plagiarism.

Specifically, these behaviours are often
regarded as plagiarism:-
Paraphrasing or copying directly from a
text without acknowledging the source.

Copying  from  another  student’s
assignment with or without the student’s
knowledge.

Copying directly from a text,
acknowledging the source, but
pretending that you are paraphrasing.

The use of anti plagiarism software will be
used by staff to ensure that work submitted
is original.

Referencing

When referencing material the correct
style, for any work submitted for the
Diploma in Applied Emergency Management
(Level 6), is the American Psychological
Association (APA) style.

All work submitted must follow the APA
style.

Reassessment

There is no opportunity for reassessment of
any assessment activity which is part of a
paper where the outcomes are recorded
using letter grades (with the exception of
the student’s right to appeal the
judgement).

Where outcome of an assessment is
recorded using the pass/not passed system,
reassessment may be negotiated with the
Programme  Coordinator. Where the
assessment activity attracts costs (for
instance, hire of facilities or high wear and
tear on capital items); the student may
need to pay for the reassessment. This will
be agreed with the student before the
reassessment is scheduled.
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Students wishing to be reassessed in this
situation need to contact the Programme
Coordinator within 21 days of receiving the
result of their initial assessment.

Where a student has failed a paper, they
may re-enrol in the course again in a
subsequent term. If they are unable to pass
the course on their second attempt they
will not be permitted to re-enrol unless
special entry is granted by the Head of
Department (HOD). The student may be
required to attend a meeting with the HOD
before a decision is made about whether
they can enrol for a third time.

Returning Assessment Material

Tutors aim to return marked assessment
material to students within 21 days of the
assessment due date.

Results will be given with returned
assessment material either by email or by
post, depending on how the assessment
material was submitted.

Moderation

In order to meet the requirements of Tai
Poutini Polytechnic’s Quality Management
System, we will copy, and keep on file, a
percentage of all assessment material
submitted by students. Where this is
provided to external quality assurance
bodies, any identifying information (such as
names, contact details, student ID numbers)
will be blanked out to protect the
anonymity of the student.



Appeals Process
A student may appeal against a result or
withdrawal.

The first step is to discuss the result with
your tutor. If you are unable to resolve it
satisfactorily the next step is to contact the
Academic Manager.

The procedure for appeal shall be:

1. Within two weeks of the notification
of the grade or withdrawal a written
request must be made to the
Academic Manager for a review.

2. If the outcome of this review is not
accepted by the student he/she
may, within seven days of the
notification of any decision, apply in
writing to the Chief Executive for a
review by the Student Disciplinary
and Appeals Committee.

The Student Disciplinary and Appeals
Committee should consider and determine
the appeal on the basis of the student’s
submission and the Academic Manager’s
report, and may confirm or alter the
appealed decision. The decision of the
Student Disciplinary and Appeals Committee
is final.

Award of the Qualification

The Diploma in Applied Emergency
Management (Level 6) will be awarded to
students who:

e have completed all courses from Set
A - Compulsory to a value of 100
credits; and,

e have completed a minimum of 50
credits from Set B - Elective and/or
Set C - Cross Credit/Credit Transfer;
and,

e no more than 30 credits have been
gained from Set C; and

e at least 80 credits are at level 6 or
above.
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Merit

The Diploma in Applied Emergency
Management (Level 6) may be awarded with
Merit where the student has completed all
standards required for award of the
qualification at a consistently high level.

Where a student completes the qualification
and achieves a B+ average, they will be
deemed to have met this criterion and will
subsequently awarded the Diploma in
Applied Emergency Management (Level 6)
with Merit.

Distinction

The Diploma in Applied Emergency
Management (Level 6) may be awarded with
Distinction where the student has
completed all standards required for award
of the qualification consistently, at a very
high level.

Where a student completes the qualification
and achieves an A average or above, they
will be deemed to have met this criterion
and will subsequently awarded the Diploma
in Applied Emergency Management (Level 6)
with Distinction.






